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A.   File  -> save as  -> in the save as type  -> from the drop down list  -> choose text 
(Tab delimited)  -> save 
 
 
 
Answer: A 
 

 
QUESTION: 84   
Freeze both the column A and row 1 titles in this worksheet. 
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A.   Select the cell B2  -> window  -> select freeze pane 
 
 
 
Answer: A 
 

 
QUESTION: 85   
Insert a new column between columns A and B in this worksheet. 
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A.   Select the column B  -> insert  -> columns 
 
 
 
Answer: A 
 

 
QUESTION: 86  
Enter a formule in cell D4 using cell references that would calculate the Take home pay 
for Cathy Miller. Press the Enter key when you have finished. 
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A.   Type = B4-C4 
 
 
 
Answer: A 
 

 
QUESTION: 87   
Close this workbook without closing the application. 
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A.   File -> close 
 
 
 
Answer: A 
 

 
QUESTION: 88   
Display the Drawing toolbar in the Microsoft Excel application window. 
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A.   View  -> Toolbars  -> Drawing 
 
 
 
Answer: A 
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